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STANDARD OPERATING PROCEDURE 
SUBJECT: Workplace Attire Policy 
PURPOSE 

This Standard Operating Procedure (SOP) implements the INTERPOL Washington 
policy regarding workplace attire. 

BACKGROUND 

During the summer o, 1994, the Department :oi Justioe, along ^ 
agencies, participated in -Informal Apparel n ^^Xd. Heads of 

were considered positive and y^^^^^^ it to their individual 

accomplish its mission. 

As the United States' representative to , WJWOU 

many office visitors from both do ^ h ^ v ^K?g thlirvisit could impact 

strive to Resent a professional and credible appearance. 

POLICY 

Interns, must come to work in no less than "business attire. 

Furt her, it is the policy of ^^^^ MtST * 

S3." ^^S^^^P - - — iS ^ ° f 3 
issue uniform, the firearm should not be visible. 

FXCEPTIONS 

INTERPOL Washington P-"™*™^^ SST^^Kw 
able to wear business casual ^.^^LVdo not have any obligations 



of the days on which the temperature is expected to exceed 90 de g rees which will be 
made available by IOCC at noon the previous day after, consulting the Nat.ona 
^^j ^^.^arther.QQv) . It will also be the employee's responsibility to 
p^TetoZorLen situations that require Business attire on days when causal 
dress would otherwise be allowable. 

Examples of appropriate business casual attire for men include: casual trousers or 
slacks a dress Tor collared shirt, or sweater; and dress or business casual shoes or 
boots Women should dress with the same degree of formality, i.e., an appropriate 
length d" sK cr casual slacks; a blouse, collared shirt, or sweater; and dress or 
business casual shoes, boots, or dress sandals. 

The followinq are examples of clothing that are not appropriate for business casual 
Ime Means (any color) t-shirts, tank tops, Capri pants, BDU or cargo style pants 

ctothli. exercise clothing or active wear, shorts, athletic footwear, and 
flip-flops or casual sandals. 

RFSPONSIBIL1TIES 

Employees and supervisors are expected to ensure that attire worn on business casual 
dTvs remains Appropriate, neat, reasonable, and professional, and does not interfere 
with o act from our mission. Observations of inappropriate attire, or reported 
Sdente & taking advantage of the relaxed dress code, will result ,n the 
suspension of the program for all employees. 

Employees and supervisors are also reminded that employees must continue to dress 
in business attire during the remainder of the workweek, unless otherwise 

public. 

FFFFCTIVE DATE 

This SOP is effective upon release and will be reviewed as needed. 
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